Gallery 4 Exhibitions Criteria

Labels and Signage

All of your work needs to be labelled correctly using size 16 font, in either Arial or Helvetica.  We need to check this first - please send a proof of your labels in a Word document, correctly laid out, to nick.duke@oldham.gov.uk. If you don’t have email access, then please post or drop off a proof for Nick Duke’s attention at Gallery Oldham.

We will print, mount and cut your labels.
Sample label:

View of Oldham

Joe Bloggs

Oil on Canvas

As with our other gallery spaces we will provide signage in vinyl lettering stating the title of your exhibition and an Introductory Panel.  Any further information you wish to provide, e.g., text panels, leaflets or exhibition guides, must be presented professionally and cleared by Gallery Oldham first.  Please send a proof by email to nick.duke@oldham.gov.uk or drop off/post to the gallery for Nick’s attention.  

Gallery Oldham reserves the right to exclude any pieces of work, text, leaflets etc which do not comply with our standards of quality, presentation and interpretation.

Installation and Display

All wall-mounted pieces must be hung securely.  It is your responsibility to ensure you have thought about how to display your work safely.  Framed works must be mirror plated by you before your date of installation.  You must ensure that you have provided suitable fixings for unframed works (such as textiles) that are to be mounted on the wall.  Any pieces which need to stand on plinths or in display cases will have to be identified on your exhibition proposal as we have a limited number of these items.    

We will provide 1 day of technical assistance for your installation.  It is advisable to arrange to meet with Nick and our technician prior to installation to discuss any pieces which may prove difficult to show.  It is essential for you to be here during the lay out of your exhibition.  Please see the enclosed sheet detailing gallery dimensions and hanging space available.

Programming – Installing and Removing work

You will be notified of the dates for installation and removal of your exhibition.  It is essential that these dates are adhered to.  If you do not keep to the agreed installation dates you will be liable to pay for the full private/corporate hire of the gallery space.  If you fail to remove your exhibition on the agreed dates you will be charged for staff time to dismantle and also for the storage of your work.  This is £200 plus £10 storage fee for each day work is stored.  If we have heard nothing from you after four weeks we will dispose of the work and invoice you accordingly.

Marketing and Promotional Material 

Our exhibition brochure is produced twice a year and has a print run of approx 30,000.  Your exhibition will be included on the Gallery 4 page in this brochure, which is widely distributed around Oldham and beyond and sent to the gallery’s mailing list. We will be happy to provide you with a batch of these brochures to give to any contacts you may have.

Details of your exhibition will also be included on the Gallery 4 page of the gallery website: www.galleryoldham.org.uk

Gallery Oldham will issue a media release about your exhibition to local media as part of our general seasonal press release.  We also encourage exhibitors to contact local media directly to publicise their exhibition. 

In order for us to promote your exhibition, we will need you to provide us with text about it and good quality images of some of the work which will be on show.  

If you would like to produce your own promotional materials, such as leaflets and invites, these must be agreed with Gallery Oldham. Please email a proof to nick.duke@oldham.gov.uk or drop off/post to the gallery for Nick’s attention.

Opening Event

Exhibitors often mark the opening of their exhibition by hosting an event.  You may want to give a talk about your work or your group etc.  

If you decide to hold an opening event, you will be responsible for producing and sending out invitations. These must be cleared by the gallery - please email a proof to nick.duke@oldham.gov.uk or drop off/post to the gallery for Nick’s attention.

You will need to provide your own refreshments, glasses etc if you would like them at your opening event.  Due to the nature of the building some foods are not permitted in gallery spaces, we can advise you on this.  

Due to staffing costs etc we suggest that you hold your opening on a Saturday afternoon as this will not incur a charge. Evening openings are an option but will incur a charge – we will be pleased to provide you with a costing on request.  Please be advised that as we are a public building with other exhibitions showing we are unable to provide private viewings during normal opening times - if you hold your opening event during these times then general gallery visitors may also attend.  

Visitor Feedback 

During your exhibition we will be seeking visitor feedback.  We do this for all of our exhibitions as it helps us to gather information about our audiences.  This may mean that we will house visitor comments sheets within your exhibition or interview people as they view your work.  If you would like details of the feedback from your exhibition, please let us know. 

Selling your Work

We are happy to sell your work but if you wish to sell pieces you will need to state the price on your labels.  Please note:  Gallery Oldham’s commission on all sales is 30%
